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Are You Eligible For Unemployment?

• Yes
• Part-time faculty are at-will, temporary 
employees;

• Part-time faculty are contracted on a semester by 
semester basis and do not earn compensation 
between semesters;

• Assignments are subject to funding, enrollment, 
and FT loads

• So even with a tentative assignment, you do not 
have a reasonable assurance of returning to 
work (Cervisi, 1989).



Meeting Eligibility Requirements

• Individuals must:
▫ Have received enough wages during the base period to 
establish a claim.

▫ Be totally or partially unemployed.
▫ Be unemployed through no fault of his/her own.
▫ Be physically able to work.
▫ Be available for work which means to be ready and 
willing to immediately accept work.

▫ Be actively looking for work.
▫ Meet eligibility requirements each week benefits are 
claimed.



Applying

• Apply on the day of your last final exam even though you 
haven’t received your final paycheck.

• There is a one-week waiting period after you apply (an 
EDD week is Sunday – Saturday).

• Apply online at:

www.edd.ca.gov



Reporting Wages

• For UI purposes, a week begins on Sunday and ends the following Saturday. 
Whether you have been paid or not, report the total gross wages for your 
regular pay for the hours worked in the last week you worked, beginning 
with Sunday and ending with your last day of work.

For example, if the last day you worked was Thursday, you would report 
wages earned from Sunday through Thursday. See the chart below:

• To calculate your total gross wages for your last week of work, multiply your 
hourly rate of pay by the total hours you worked from Sunday through the 
last day you worked (add piece work pay for that week, if applicable).



Applying

• If you work at two or more districts, you do not have to 
wait until the end of the semester of both schools
▫ File the day after your last final at the first district; then, after 
each district’s last final—this is referred to as Under-Employment

• You will need to know:
▫ Your hourly rate

▫ District Calendars: Make sure start and stop dates for your work 
are exact! If you report the wrong dates, you can be penalized 
because EDD checks with the district(s).

• On the EDD website, read the section “Apply for UI 
Benefits” to help you gather all the materials you need.



Click on these sections

Once you’re done reading, click here to start applying



Filling out the Form Online…











Not your 
department
chair. Should be an 
administrator.

This is the reason. 
BRIEF explanation!







Base Wages
• Wages to Establish a Claim
• Employers report wages to the Department for each 
employee. The department uses this information to decide if 
an individual earned enough wages in a base period to 
establish a UI claim. A base period is a specific 12-month 
period. For example, if a claimant files a claim that begins in 
April, May, or June, the claim is calculated based on wages 
paid to the claimant between January 1 and December 31 of 
the prior year.

• The minimum weekly benefit amount is $40 and the 
maximum weekly benefit amount is $450. For more 
information about how the Department calculates a UI claim, 
review, How Unemployment Benefits are Computed (DE 
8714AB), A Guide to Benefits and Employment Services (DE 
1275A), and the California Employer’s Guide (DE 44). 



Determining Benefit
Must have earned at least $1300 in one 
quarter

If you are 

applying at the 

end of Spring 

2013 semester, 

you will need 

total earnings 

from ALL jobs 

going back to 

Jan. 1, 2012.



Report Any Wages You Are Earning

You must report your gross wages (before your 
taxes are taken out) for each week you work and 
certify for benefits, even if you don’t get paid until 
later. Be sure to accurately report on all earnings 
during your weekly claim certification. If you 
collect more UI benefits than you are eligible for 
because you fail to report earnings, you may be 
committing fraud and may be prosecuted.



This is VERY 
IMPORTANT! You do 
NOT have “reasonable 
assurance” that you will 
return to work.



Reasonable Assurance?
NO!

Cervisi Decision 

The Cervisi decision states, “an assignment that is 
contingent on enrollment, funding, or program 
changes is not a ‘reasonable assurance’ of 
employment.”

Cervisi v. California Unemployment Insurance 
Appeals Board (1989) 256 Cal.Rptr.142. 



The purpose 
of this 
question is to 
determine if 
you belong to 
a union that 
controls your 
hiring. You do 
not.





If you are Receiving a Pension

Some pensions are deductible from UI benefits. If 
you are receiving a pension other than Social 
Security, Railroad Retirement, or a pension based 
on another person's work or wages, you may have 
to repay UI benefits received, if the pension 
payments are for the same time period. A 
determination interview may be needed to 
determine if your pension payments are 
deductible.





• Print a copy of the online form for your records and to 
refer to in any future correspondence with EDD.

• Remember, there is a one week waiting period for 
which you will not receive benefits.  That one week 
always begins the Sunday after you file.



Now What?  Process

• You will receive a Notice of Unemployment 
Insurance Claim Filed in the mail:

▫ Check that the information is correct; you 
have 10 days to make any corrections.

• You will also receive a “Notice of 
Unemployment” Insurance Award . This 
notice will have: 

▫ the beginning and ending dates of your claim, 

▫ the maximum benefit amount your are 
entitled to, 

▫ the weekly amount you will receive.



Now What?  Phone Interview

• This is standard practice

• You will receive a notice for the date and time of 
your phone interview; this is standard practice 
▫ A list of questions is provided on the back of the 
notice.

▫ Keep your answers short!

▫ Do NOT Lie—be honest and concise

▫ Remember – you are not on semester break or recess; 
you simply don’t have a job

• DO NOT JUST MISS IT! If you know that you 
will not be available, call EDD and let them 
know. 



Now What?  Denials

• If you are denied benefits, you have 20 days to 
appeal. 

• Possible Reasons: 
▫ EDD was told by the employer that you would be 
returning the following semester.

▫ Some dates on your form were not accurate.

• Remember Cervisi!
• Most claims are won at the first stage
of appeal.



Unemployment benefits

• “I wish to appeal the determination to deny benefits based 
on the Cervisi Decision (Cervisi v. Unemployment Insurance 
Appeals Board-208 Cal. App. 3d 635; Cal. Rptr. 142 Feb. 
1989) and the following grounds: I am a temporary hourly 
employee laid off because of lack of work. When I am 
employed, I am paid on an hourly basis. Any assignment I 
receive is contingent on funding, enrollment, and program 
changes. Consequently, as a temporary employee without an 

actual or implied contract, I do not have 
reasonable assurance of continued 
employment and am eligible for 
unemployment benefits.”

• Also send a copy of the Cervisi Decision with 
your appeal.



Unemployment benefits 
The Appeal Hearing:

• A copy of your appointment letter or load sheet for the 
present semester

• Copies of offers of prior employment, which are useful 
because they demonstrate that appointment letters or load 
sheets usually go out at a late date and aid in establishing the 
uncertainty of your reappointment

• Any documents or letters you might get from the department 
chair, other faculty, or the campus administration indicating 
the uncertainty of funding and/or enrollment 
levels for the coming semester

• Evidence that you have attempted to secure 
teaching work during this period of employment
such as letters or records of phone calls to other 
departments or colleges. 



Now What?  Reopening a Claim

• Once your claim is approved, it is open for a 
year from your date of submission or until 
you have exhausted the full benefit award. 

▫ You can reopen it to receive benefits during 
subsequent semester breaks (summer or 
winter).

▫ Spring Break is NOT a semester break, so it 
does not qualify for EDD benefits.

▫ Follow the instructions on the EDD website to 
reopen an existing claim.



Now What?  Receiving Benefits

• You will receive a debit card
▫ Any earnings per week must be submitted; follow the 
instructions with the debit card.

• When you return to work, and the amount of 
your pay is larger than your benefits, you can 
stop filling out the claim form.

• As long as your benefits are more 
than your pay, you can continue to 
collect unemployment. This is 
considered Under-employment.



Under-Employment

• Under-employment occurs when you receive 
Unemployment because of reduced workload.
▫ For instance, if you taught three classes in Fall, but 
only teach one in Spring, you can continue receiving 
your benefits by:
� Filling out and returning the bi-weekly form and putting 
down the actual hours worked.

� Those earnings will be deducted from your weekly benefit 
amount and if they are less than the benefit amount, you 
will receive the difference.

▫ You can receive Under-employment until your total 
award for the year is used up.



Help is on the way!

• Keep unemployment records together, from 
the date the claim opens to the date it closes.

• Keep all records in chronological order. This 
will help you if are denied and need to appeal.

• CCA Information 
▫ cca4me.org:

� click on “Issues & Action”

� click on “Part-time Issues”

• If you are denied benefits 
▫ Contact your CTA Primary 
Contact Staff for assistance.



Disclaimer

Has to be said:

The information in this presentation is subject to changes made by EDD that the 
author of the presentation is not aware of.  The information herein was gathered 
from the EDD website and by doing a “sample” application.  

No claim or promise of actual EDD award is implied by this presentation.

Viewers and users of this information should read the EDD website thoroughly, 
gather all information, check all dates and figures, and submit questions to EDD.

The presenter is not an official representative of EDD and does not have the 
authority to speak on behalf of EDD.

Anyone using the information herein shall hold harmless the presenter and authors 
of the presentation.


